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Borthwick Institute of Historical Research, University of York, St Anthony’s Hall, Peasholme 
Green, York YO1 2PW, United Kingdom. Articles can be considered only if two complete 
copies of each manuscript are submitted. They should be typed on one side of the paper, 
double spaced, with ample margins. A cover sheet should bear the title of the contribution, 
name(s) of the author(s) and the address where the work was carried out, A second sheet should 
again give the title of the piece (without the name(s) of the author(s), to facilitate “blind’ 
refereeing). The full postal address of the author who will check proofs and receive 
correspondence and offprints should also be included. All pages should be numbered. 


Tables and captions to illustrations. Tables must be typed out on separate sheets and not 
included as part of the text. The captions to illustrations should be gathered together and also 
typed out on a separate sheet. Tables should be numbered by Roman numerals, and figures by 
Arabic numerals. The approximate position of tables and figures should be indicated in the 
manuscript. Captions should include keys to symbols. 


Figures. Please supply one set of artwork in a finished form, suitable for reproduction. Figures 
will not normally be redrawn by the publisher. 


References. Endnote numbers should be placed in the text, following the end of a sentence 
unless there is a need to endnote a particular word. 


Printed Works. These should have a full bibliographic reference at the first citation, following the 
style below: 


H. Gee, The Elizabethan clergy and the settlement of religion, 1558-1564 (Oxford, 1898), 
pp 35-36 

The Zurich Letters, ed. H. Robinson (Cambridge, 1842-45), vol 1, p 23 

P. Hair, “The chapel in the English landscape’, The Local Historian, vol 21, (1991), p 7 


Subsequent citations should use short titles and not ibid or op. cit. 


The Fournal of the Society of Archivists should always be cited as in the following example: 


E. Higgs, ‘Household and work in the nineteenth-century censuses of England and Wales’, 
FSA, vol 11, (1990), pp 75-76 


Manuscripts. These should be cited by repository and reference code. The repository name 
should be abbreviated after the first citation. Where all manuscripts are in one repository, the 
repository title need only be given at the first citation. Reference codes should follow the 
conventions used in the relevant repository. 


Quotations. These should be in modern English, with standardised spelling and punctuation, 
unless the original language, punctuation etc. is required for textual discussion. 


Place names should use the standard English form if one is in common use; otherwise the local 
modern spelling should be used. Surnames should adopt the standard modern form. 


Acronyms should be preceded by the title in full. 


Proofs will be sent to authors if there is sufficient time to do so. They should be corrected and 
returned to the Editor within three days. Major alterations to the text cannot be accepted. 


Offprints. Fifty offprints of each paper are supplied free. Additional copies may be purchased 
and should be ordered when the proofs are returned. Offprints, together with a complete copy of 


the relevant journal issue, are sent by accelerated surface post about three weeks after 
publication. 
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